JOB DESCRIPTION/TITLE: Walgreens Human Resource Generalist 

DEPARTMENT: Distribution Centers 

DIVISION: Distribution 

LOCATIONS:


Berkeley, IL

        
Mt. Vernon, IL

        
Flagstaff, AZ

        
Moreno Valley, CA

        
Lehigh Valley, PA


Anderson, SC
JOB FUNCTIONS: 

Responsible for managing and administering employee relations, employee development, and personnel programs and other human resource policies and procedures for the distribution center. 

Responsible for developing distribution center employees through orientation, training, establishment of objectives, communication of rules and constructive discipline, while building employee morale, motivation, and loyalty. 

Within the guidelines of authorized Company policies, programs, procedures, budgets, laws, and good business ethics, directs, coordinates, and controls the activities, plans, and programs of the immediate staff. 

Qualifications: Qualified candidates will possess a Bachelor’s degree in a related field, and/or a HR Certification, plus a minimum of three years of HR generalist experience. Excellent verbal and written communication skills are a must.  Proven experience in employee relations, benefits, policy and procedure, training design and delivery are required. Knowledge of distribution/logistics or industrial/manufacturing environments is highly desirable. Knowledge of State and Federal employment laws is essential. PC skills (all MS Office programs and File Maker Pro) and knowledge of Statistical Process Control principles a plus. This challenging position will require the generalist to assume HR tasks as well as learn the basics of distribution operations management. 

TO APPLY:

Forward your resume to Christina Holmer christina.holmer@walgreens.com
Please include the source of this announcement in your cover letter.

